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Committee Mandate:
The committee’s mandate is to fix the times and rooms for core Engineering, Mathematics and Science courses as well as for high demand courses in the faculties of Applied Health Sciences, Arts and Environmental Studies. The decisions made by this committee must make optimal use of classroom assignments as well as maximize student demand for core and service courses.

Meeting Schedule:
The committee meets once per term for a maximum of 1 ½ hours. All preparation of the Home Room Grids is done in advance of the meeting and decisions made during the meeting are final.

Deliverables:
All freshmen core Engineering, Mathematics and Science core courses and tutorials are fixed in assigned classrooms. Large upper year courses in these faculties will also be predetermined in classrooms. Using a Home Room approach for these faculties, every effort is made to return standard slots to the system for use by the scheduling algorithm. This scheduling technique affords a high degree of control by the departments while still supporting university timetabling concerns.

High demand AHS, ARTS and ENV S courses requiring classrooms of size 80 or higher are also reviewed. These are fixed at times agreed to by departmental representatives subject to suitable room availability.

Guidelines used for Timetabling:

a) The committee’s focus is on fixing the timetable and room assignments for year 1 Engineering , Mathematics and Science core courses (including off-stream core courses) and high demand electives. A 90% match between section-size and room capacity for these assignments is targeted.

b) Primary meets (e.g. lectures) for core courses and high demand elective courses as well as tutorials related to core courses form the main focus of the committee’s activity where centrally controlled classroom space is required. 

c) Standard slots are normally used for classes booked into Registrar's space, particularly during high demand periods. 

d) Non-standard meet times are normally only approved by the committee if in the afternoon and reasonable space utilization will be achieved.

e) Rooms in the OPT building are reserved for OPTOM & AHS courses. AHS and  OPTOM work together to determine acceptable usage of space by AHS in OPT well in advance of the Time tabling meeting.

f) Classes are slotted within the existing classroom inventory using Monday through Friday. Every attempt is made to ensure that Friday afternoon slots are used optimally.

g) Department-controlled space is not subject to the above restrictions but utilization is monitored centrally. Faculties represented on the committee make use of rooms controlled by departments within their own jurisdiction wherever possible, particularly where low utilization has been demonstrated.

